Sales Study 2016

[l

Town of Anytown Grand List Main Menu

1. Parcel Maintenance A. Transfer to Tax Admin |
2. Calculate Taxes
3. Annual Rollover
4. Parcel Transfers H. Restore Points

Main Menu option 10 State Sales when files become available. 5. Parcel Display i | Installation

Generally this will be done in your Working Grand List to start €. Make New Entity P. Password Maintenance

and will be finished in your As Billed Grand List. 1. HS-122 Declarations R. Reports Menu
8. HS-122 Payments 0. NEMRC Backup

1. Click ‘Get Sales Study file from State’ button to download \( e 4 Live NEMRC Update

10. State Sales Study 5 X. Index Data Files

your sales study file.

. I . 245 taxahle homesteads
52 total parcels Q. Quit
44 taxable parcels —

Mass Appraisal Vahies Supplied By
MICROSOLVE

a. If your town is doing a Partial, Rolling, or Full
reappraisal the file will contain 3 yrs of sales

b. Typical (non reappraisal) sales study files will
only have 1 yr of sales to be reviewed

Recalculate Statistics

i Sales Study Screen

What do you want to do?

2. Users will select parcels in the download Sales Study file to
review and edit. See page 3 for screen details.

Step 1: ‘

p 2 [Review/Edit Sales Stdy Records ]

Step 3:  District Advisor Edit Screen |
Step4:  Sales Study Reports |

/S'el) 5 Resend File to State for Certification |

3. District Advisor Edit screen. This option may be filled out by
the Listers but must be sent back to the State PVR by your
DA. The Sales Study file should not be sent back to PVR until
your District Advisor has reviewed all questions on these
screens as seen on page 2.

4. Print various reports to keep for your physical records.

AW

Reset Sales Study Files
5. Send file back to PVR. ox cancer //

e Contact your District Advisor for Step 5.
e Upload will only be permitted when authorized
by DA or other PVR personnel.

e Once the file has been sent to PVR then the data
cannot be edited by the listers any further.

NOTE: Files can only be reset and downloaded a 2™ time with
the assistance from PVR or IT staff.
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District Advisor Sales Study Checklist screens. Once this data has been entered click on the ‘Save and Return to Main Menu’ button to
save your changes. Some of the information will copied from one year to the next.

The District Advisors or the Listers can print out a copy of the District Advisor Checklist by clicking on the button labeled ‘Print DAEQ Study
Checklist’.

. Sales Study Screen | o '@
EEGL SALES QUESTIONNAIRE

Y 2013 Copy of 411 & 427 filed with PVR must include the following:
ear:

Town / City ANYTOWN

Date: 10/11/2012

Begin Sales Date 04/01/2012) End Sales Date 03/31/2013

1_Does the town name print on top of the 411 (check town name on log entries)? @ Yes (Z)No
2. Are there any voted exemptions? (T)Yes @ Mo  Have they been checked for category and dates or validity? N/A
3. Are all non-taxable properties checked and verified? @ ves (T)Mo
Do any have extra land? @ Yes () No
Do they all have categories and appropriate values? )Yes (7)Mo
4. Has the electronic 411 been sent to PVR? @ Yes (C)No  Has the printed 411 been mailed to PVR? @ Yes (/No
5 Are any sales missing? @ Yes ()Mo (ff missing. copy PTTR for DAI)
6. Is every current use record rechecked (none are red) and resent to PVR?  @/Yes () No
7. What cama system is used? |Mic[gsg|\.le CAMA

8. When was the last FULL reappraisal completed? ' 2005
Who did the Full reappraisal? | ANYTOWM ASSESSMENT CO

9. Has a partial or statistical reappraisal been done since the full reappraisal? () Yes @ No

10. Does the town tax personal property? (71ves @ No

Equipment? N/A Inventory?  N/A
11. Was the cable exemption amount (if voted) and coding checked? @ vYes (TiNo
12. What is the Veterans Exemptions amount? | 40.000 How many Veterans? | 5

13. Was the Inventory of Plant for the Electric Utility companies used for this current year? @ Yes (C)No
(Print list with Owner, Ac, Land Value & Real Value)?

14. Does your town have any Hydroelectric facilities? () Yes @ No

15. What is in the UO category? @ None () Attached List l Print DAEQ Study Checklist ]
16. What is in the Other Category? | Residential El
17. Who is the District Advisor? Roager Kilbourn I Save & Return to Main Menu ]

My Help)
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Sales Study Screen

What do you want to do?

2. Users will select parcels in the download Sales Study file to

Step 1: |

review and edit. Step 2

Step 3: District Advisor Edit Screen |

Records

Step 4:  Sales Study Reports \

Step5:  Resend File to State for Certification |

Reset Saler Study Files

0K Cancel Wy Help)

g . . . o . T Sales Study Screen
Editing — Option #2 users will select a parcel to review and edit if
. Double Click a parcel or select a parcel and press the Edit button E

necessary. Users can search for records by ‘Span #, e e T =
, Yes |204086 10044 201 0505 BARRON RIGHARD ANTHONY WODDWARD THOMAS W IR TRUST OF 1904 [0716/2008 000000
| Ver |zenes-105% 20 0126 BERGER RITCHIEE LONEGREN SALLY P REVTRUST 060798 |08/12/2008 558000.00 7
Grantor’ Grantee' or Parcel ID". Mo |zo08s-10751 T18-4130 BIDOLE SHELLY RENAUD MICHEL G 1072072005 65000 00 7
B Mo |zee-nes- 10667 s23-0042 CASPIAN LAKE REALTY TRUST HEWHOUSE ARTHUR H 1l 1171772006 450000.00 |7
C0|umn HeaderS on thlS screen: No |z 04g-0478 CUBBAGE CHARLENE PERRY ALICE 072872007 00000.00 |
. . . . . No | 264-D83-10865 307 1000 DEAN SCOTT SULLIVAN THOMAS 10/18/2006 62400.00|/
> Val'date —Eve ry |nd|V|dua| reco rd must be re\“ewed by o 284-083-10385 323 0070 DONAAN KARLEY A HICOCK H BURTON 09187006 175000 001
No | 264-D83-10845 039 1109 ESMNID LLC STONE CLARA 011772008 400000007
H H H Mo |zeiac- 10363 08 1309 FRANCOEUR ANNEM A WIRIGHT MARK 5 [oamzzznna 75000007
the Listers (ask your DA about validating each record) e i AR ST RERGAT oSO o il
. . Mo |zenes-10778 1141355 GATES JAVES R SAVDIE LEON J TRUST 120495 R 240000.00 ]
The DA may W|Sh to Va||date each record When they [ 264-063-10920 o0+ 1113 GOLDBERG MICHAEL LAFLA DVLAN 110172008 21000.00[
No 264-D83-10314 403-0682 GOODBY ROBERT GRAT SHERRARD ESTATE 10/26/2006 20500007
1 264-083-10723 407 D626 HILL NANCY D PERRY COURTLAND E JR 11/04/2008 341500.00|7
reVIeW the data' .Nz | 264-D83-10346 004 0286 JENKINE PETER HALL JOEY L 06/22/2007 115000.00|7
. . Mo |zmeiac- 10768 0230785 LEREAL SCOTTE FeOlAS PETER A | R 30000 00 |7
> A“ pa rcels must be Valldated before a flle can be T 26408310917 018 0015 LESTER BMILY WIEJA PATRICIAL 12272007 600000
Mo |zeenes- 10256 20 0475 LIADSA INVESTMENTS LP FOLIND CYNTHIAS 030172007 £10000.00]
I d d Mo |284083-10248 003 54 LUSSIER LINDA. FIELD BEULEH 1998 TRUST o115/2008 750,007
u p Oa e to PVR' No | 264-D83-10447 201 1103 MANN FREDERICK G IGLEHART MARGARET A REV TRUST 041702 [04/17/2006 295000.00|7
No | 264-D83-10542 413 0401 MCCOY BRENT LINTON KATHERINE E 05/16/2008 185000.00|7
No | 264-D23-10039 323-0037 MCHUGOD PATRICIAB BASCOM ALAN P 07.00/2007 245000.00|7
Ho [z0408s 10001 48 3371 RACMINDES GAIL GRIGES PAIL | AT 702600.00]7
Mo |zenes- 10364 080 0015 MICHALD JERBMY J ALRD LLC 0172472008 97700 00 7
Mo |zeenes- 10588 046 1000 MILLER HARRY W MEDGHALD WILLIA F ESTATE OF 10272005 67000 00 7
Mo |zedec-10214 5220131 HEWHOUSE ARTHUR H 1l DONAVAN KARLEY A /2272006 00000.00 |7
Mo |20+053-10872 413 1060 PETERCUSKIE JANE F LK NICHOLAS J 1272272006 230000.00 |7

Je GESIEASII] 060545 BIELAJOSERH ) ALLE ERHRAN JE 1207 /200 000000 ~

: & Grantes (" Grantor (" SPAN (" ParcelID
Return to Sales Main Menu
My Help
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o Sales Study Screen ‘Zlﬁ]@

Equalization Study - 2010
PVR Information Edit PVR Information Current Entity # 60
Document No | 2007875495
Span No [284-083-10751 [Ho =] [284-083-10751 264-083-10751
Parcel ID 116-4130 O |116-4130 116-4130
Grantee [EIDDLE sHELLI 0 [BIDOLE SHELLI [ROHNERT JOHN
Grantor [RENAUD MICHEL & 0 [RENAUD MICHEL G
Address |1113D VT RTE 16 GREENSBORO O |41SD T RTE 16 GREENSBORO ‘4130 ROUTE 16
Property Class[150  Mobile Home [180 <] Mobile Home
Closing Date W ‘ND j | i
Date Recorded|10/20/2008 ‘Nu j |1EIJ’2D/’2EIDE ]W
Sales Price  [65,000 [Ha ~| [e5000 B4, 250
Listed Value [47 400 [Ho | 4740 55,300
Category |—4 MHL O ’—_| W
Acres 500 [Ma | [5m0 5.00
Special Circ  [g lone | | J
PVR Commentl
Town J
Comments
i
Validate and Save, | Save unvalidated Cancel Changes Print Report
Hy Help

Check the following prior to meeting with your District Advisor:
Is parcel & Span number correct?

Does the name and location match the Grand List?

Is the correct property class and category entered?

Does the closing date, sale date, and sale price match the PTTR?

Does the listed value, category and acreage match the Grand List?

vV Vv YV ¥V YV V V

Is the parcel an “Active” or “Inactive” file? If “Inactive make sure it has
been combined with an “Active” parcel.

Editing — individual records.

» The data at the top and in left column is “read only” data
which is provided from the download file.

» To edit data in the middle column, place a check in the box to
the left of the field that is incorrect or make the appropriate
selection using the dropdown box. This will allow you to
make your corrections in the field on the right. If you select
‘Other’ as a drop down choice you will need to enter a
reason for the change in the Town Comments field.

» The column on the right will display the parcel information
from the appropriate as billed entity for this sale. If you are
doing a reappraisal then this column will be the reappraisal
Grand List.

0 Fields highlighted in red identify data that is in your
grand list that do not match the PVR information
downloaded.

» Special Circumstances — This is a numeric field to allow for
user input if a sale is determined to be not “arm’s length”.
PVR special circumstance codes 1-22 are provided to identify
the circumstances of the sale. By default this box will
typically be “ZERQO” or presumed to be a valid sale. Any sale
sent back to PVR that has a special circumstance code
greater than ZERO — with the exception of code 22- which
indicates a resale — will not be included in the sales study.
Provide an explanation in the comments box explaining the
circumstances of the sale if excluded from consideration

> Validate - Once a record is edited or reviewed, select the
‘Validate and Save’ button and repeat this process until all
records are validated.
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Sales Study Reports Menu —

» 1. Parcels Pending Validation —Lists all the parcels that still need to
be reviewed and validated.

» 2. Validated Parcels Report — Lists all the parcels that have been
reviewed and validated by the Listers.

» 3. Preliminary Sales Report — Reports the sales data as originally
downloaded from PVR.

» 4. Validated Sales Report — This report can only be run when all
parcels in your sales study file have been validated. The report will
show 2 sections for each parcel in the sales study file.

0 The section labeled ‘PVR’ on the left side lists the original
data.

0 The section below labeled ‘EDT’ on the left side shows lists
only those fields that have been edited. See the example
below.

» 5. DA Equalization Study checklist report — This is the D/A check list
report. It can also be printed from the D/A section of the program.

— Sales Study Scraen =1

[T-Farcels Pending Verficatan |
2. Nerified Parcols |
|
|
|

I, Praliminary Sales Report

4. Valldared Sales Stdy Repont
5. Primt DA EQ Study Checkllst

Return te Sales Main Menu

Data edited by Listers. Only BN

Bags 1 of

dy Farcels T Consultans
de = dates: 0 Districe Advissr: Dong
Original Sales data aS Des # 3PAN Grantee/Buyer Grantor/Seller Date  Fzep. 2 1 ID4  Sales Frice Listed Value Catg. 3p, T
\ Recorded  Class
downloaded from PVR
2009350600 264-052-10344 ERRRCH RICHARD ANTECHY FOOIWARD THCMAS M JR TRUST OF 1964  07/16/2008 201 2.10 201 0508 208, 000 137,300 3V
Single Family 505 NORTH SHORE RD IN GREENSECRD Comments

data edited appears in this : T ——
. s 35 MAIN STREET
section. .

T Z00TESEE0D 264-083-10546 ED LONEGREW SALLY ¥ REV TRUST Q60785  08/12/2006 201 0.80 820 0126 595,000 375,800 13-0
Single Family 126 ILA3 D IN GREENZBORO Comments

)

E 03 1
D 126 TLA3 D IN WALLINGECRD Cooments: This parsel spans mulsiple towalines

£

F 2007875495 2€4-082-10751 BIDDLE SHELLI RENAUD MICEEL & 10 00 L1£-412 65, 00 o ML

v Mobile Fome 4120 VT RTE 16 GREENSBCIRO Comments

£l

E BIDDLE SHELLI B 10 34,2 €5, 30
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Sending Sales Study Data to the State — The District
Advisor will select this option when all of your sales
have been validated and are ready to be sent to PVR.
The program will prompt you to print a ‘Validated Sales
Report’ for your records.

The prompt will appear on the screen confirming that
the file is ready to be sent to PVR

Sales Study Screen ‘;Hﬁlgl

What do you want to do?

Step 1: ‘

Step 2: Review/Edlit Sales Study Records ‘

Step 3: District Advisor Edit Screen |

Step 4:  Sales Study Reports |

Step 5: |Send Sales Study Data to the State 3

NEMRC Fund Accounting

9

\& All data is valid, Run a validated sales report?

NEMRC Fund Accounting

send your data?

Next the program will prompt you with a password
before the file can be transferred. This password will be
provided by your District Advisor.

IF you do not have the password simply leave this
field blank and press the ‘Continue’ button and
the program will ask you to try again when you do
have the password.

Once the file is sent to PVR, you cannot edit the sales
study data further. You will still be able to print reports.

NEMRC Data Option

EEX

FPassword to Transfer to State.

Continue

‘f?/‘ ‘Wwhen you send data ko the state you are sending ALL of your sales study parcels. You will not be able to resubmit again. Are you sure you want to
-



