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State of Vermont                      Agency of Administration 
Department of Taxes  
133 State Street 
Montpelier, VT 05633-1401  
 
 
 
 

IMPORTANT ANNOUNCEMENT 

 

DATE:   December, 2010 
TO:  Vermont Legal Professionals and Vermont Town Clerks 

FROM:  Mike Piwowarski, Vermont Department of Taxes    
RE:  Electronic Filing of Property Transfer Tax Returns 

 

As of January 3, 2011 you may choose to file a Vermont Property Transfer Tax Return (PTTR) via the internet.  
Click on the “E-Services“ box, then select “ePTTR” for access links to more information, training materials and 
the new electronic Property Transfer Tax Return (ePTTR) Submission Service and the Clerk’s Service.   

Property transfer booklet form returns will continue to be accepted after this date.  You may order a hard 
copy of the booklet and/or the individual forms contained in the booklet online at http://tax.vermont.gov, 

click on Forms. 

PLEASE NOTE: You will no longer be able to download the PT-172 and PT-173 forms from our website. You 
may continue to download PDF fill-able forms RW-171, LG-1, and LG-2 and Act 250 disclosure statements.   

 

For real estate transfers after January 1, 2011, please DISCARD all previous PT-1 and PT-172 returns and old 

booklets, 32 V.S.A. § 9606(b). 

 

For any real estate transfers prior to January 1, 2011, forms that were current at the time of transfer will be 

accepted. 
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Select Sellers first 
then move thru each 
of the ‘Sections’.   

You can begin a new 
filing, save a copy to your 
desk top or cancel a 
form.   



You can view, 
edit or delete 
any seller 

Enter as many sellers as 
necessary 

Select one of four taxpayer 
types.  The appropriate 
configuration for that type 
will appear.   

Enter an email address for any 
sellers that wish to be notified 
when PTTR is filed with the State 



 

Enter as many Buyers as 
necessary 

You can view, 
edit or delete 
any seller 

Check box  
If any of the 
buyers use an 
international 
address 

Select one of four taxpayer 
types.  The appropriate 
configuration for that type 
will appear.   

Enter an email address for any 
buyers that wish to be notified 
when PTTR is filed with the State 



 

If the subject property is located in more 
than one town, select yes.  
 *On the ‘Follow Up” screen you will fill in 
each additional town and its respective 
acreage 

These questions may be 
clarified on the ‘Follow 
up Question screen’  

This section is 
where the tax 
is calculated 
from. 

Enter the value subject 
to the principal 
residence special rate 
 (Up to the first 
$100,000) or VHFA 
Financing special rate 
(up to the first 
$110,000) - you will be 
prompted in follow up 
questions for the 
exemption code 

If property is in more than 
one town--Enter only the 
primary towns’ acreage. 

 

 



Property Information – Follow Up 
 
 
 
 

 

 
  

If you answered yes to 
multiple towns-- 
 Enter each towns name 
and it’s respective acreage 

Displayed is the complete list of all the potential follow up questions that might be asked based on the property information 
entered on the initial screen.  Questions will only be displayed when relevant to responses provided in the Property Information 
window. 
 



 

 

 

 

 

  

Sample of Field Help – Exemption Codes when a transfer is exempt from Property Transfer Tax 
 



 Permits 
 
 

 

 
 
 
 

Buyer and Seller 
need to check to 
certify information 

Act 250 Permit 

Wastewater Permit 

Seller 
Certifies 



 

 

 

Enter preparer and buyer’s 
representatives’ email address 
to receive notification when 
ePTTR is completed and filed 
with the state. 



 

 

 

 

 

Select one account 
type: ----
Business/Trust 
Personal Checking 
Personal Savings 

 

 

You may schedule 
the payment to be 
withdrawn up to two 
days after the 
closing date.  If the 
closing date changes 
so will the date of 
the withdrawal. 

You may select one 
of two options— 
-Paper Check 
-eCheck (ACH Debit) 
 
 



       

At this point review the 
information.  To make any 
corrections , select the 
coordinating section, 
make the correction and 
update the screen.   

Then come back to verify 
& submit screen to verify 
the information was 
updated.   

When satisfied—select 
‘Submit’, which will place 
the PTTR on the clerks’ 
queue where it will not be 
visible until the date 
specified as the closing 
date.   

You may makes changes, corrections or 
cancel a submission anytime before the 
clerk completes the PTTR on their queue.  
Make sure you update the each screen 
you work in, re-save the local copy and 
then re-submit to the service. 

**This is where you can 
print an informational 
copy that will include 
SSN’s.  It will not be an 
official form but can be 
used to for review and 
sending to the state for 
certificate requests. 



 

 

 

 

 

 

 

 

Successfully submitted returns will be stored on the service for further processing by the town clerks. You will only 
have access to these files if you are uploading from a saved file from a desktop.   

At this point, you will 
print an official PTTR 
receipt which will 
include the complete 
PTTR (PT-172) and a 
check or credit payment 
voucher- a PT-173 



Vermont Property Transfer Tax Return (Form PT-172) Receipt Number: SAMPLE-01

Return submitted to  on 12/28/2010 at 7:00 PM.
Return has not been completed.
Return has not been filed with the Tax Department.

Seller #1 SUE A SMITH
55 MAIN ST
ANYTOWN VT US 05701

Buyer #1 BOB J JONES
34 DEPOT ST
MYTOWN VT US 05701

Seller #2 JOHN J SMITH
55 MAIN ST
ANYTOWN VT US 05701

 

Property Information

Property Location: 55 MAIN ST Vermont Span#: 363-112-99999
Date of Closing: 11/11/2010 Interest in Property: Fee Simple Total Land Size: 10.00
Special Factors: Husband/Wife Financing: Conventional/Bank
Development rights have been conveyed: No
Type of Building Construction: Single Family Dwelling
Sellers Use of Property Before Transfer: Primary Residence
Buyers Use of Property After Transfer: Primary Residence
Property Rented Before Transfer: No Property to be Rented After Transfer: No
Property Purchased by a Tenant: No The buyer holds title to any adjoining property: No
Property subject to a land use change tax lien: No
New owner elects to continue enrollment of eligible property: No Property Transfer tax exemption number: 
Total Price Paid: $200,000.00
Price Paid for Personal Property: $20,000.00
Price Paid for Real property: $180,000.00
Value of Purchasers Principal Residence: $100,000.00
Fair Market Value of Property Enrolled in Current Use Program: $0.00
Fair Market Value of Qualified Working Farm: $0.00
Property Transfer Tax: $1,500.00
Land Gains Tax Return not being filed exemption number: 01 Date Seller Acquired: 11/18/2010
Primary Town / Land Size ±: 10.00

Local & State Permits & Act 250 Certificates

Buyer(s) and Seller(s) certify as follows:

A. That they have investigated and disclosed to every party to this transaction all of their knowledge relating to flood regulations, if
any, affecting the property.

B. That the seller(s) advised the buyer(s) that local and state building regulations, zoning regulations and subdivision regulations and
wastewater system and potable water supply rules under 10 V.S.A. Chapter 64 pertaining to the property may limit significantly the
use of the property.

C. That this transfer is in compliance with or is exempt from the wastewater system and potable water supply rules of the Agency of
Natural Resources for the following reasons:

1. This property is the subject of Permit Number WW001 and is in compliance with said permit

Seller(s) further certifies as follows:

D. That this transfer of real property and any development thereon is in compliance with or exempt from 10 V.S.A.
Chapter 151, Vermont’s Land Use and Development law (Act 250), for the following reason:

1. This property is the subject of Act 250 Permit Number A0001B  and is in compliance with said permit

E. That this transfer does not result in a partition or subdivision of land.

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -



Receipt Number: SAMPLE-01

Withholding Certification
Under penalties of perjury, seller(s) certifies that at the time of transfer, each seller was a resident of Vermont or an estate.

Signatures:
We hereby swear and affirm that this return, including all certificates, is true, correct and complete to the best of our knowledge:

Seller #1  Buyer #1

Seller #2

This section to be completed by City or Town Clerk:

Book Number: Page number: Grand list year of:

City/Town: Date of record:

Grand List value: Parcel ID number:  

Grand list category:  SPAN: 363-112-99999

Acknowledgement:
Return received (including certificate and Act 250 disclosure statement).

Signed:_________________________________________________________________ Clerk Date: ________________ 

Prepared By: (print or type) EDWARD CALLAHAN  Preparer's Signature:

Preparer's Address: 33 MAPLE AVE  MYTOWN VT 05701

Buyer's Representative: LAUREN LAW  Buyer's Rep Telephone: 555-555-8888

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -



VERMONT
Property Transfer Voucher

Form PT-173

Entity BUYER #1 Federal ID number Individual BUYER #1 Social Security Number INTERNATIONAL

444444444
Entity BUYER #1 Name

Individual #1 Last Name First Name Initial

JONES BOB J
Entity BUYER #1 or Individual BUYER #1 Mailing Address Following Transfer (Number and Street or Road Name

34 DEPOT ST
City or Town State Zip Code

MYTOWN VT 05701
Date of Closing (MM/DD/YYYY) Amount of Payment

11/11/2010 1505.00
Make checks payable to

VT DEPARTMENT OF TAXES

FOR COMPUTERIZED USE ONLY

FID SSN 444444444 INTL

JONES BOB J

34 DEPOT ST

MYTOWN VT 05701

CLOS 11112010 AMT 150500

Make checks payable to and send with this voucher to:
Vermont Department of Taxes
133 State Street
Montpelier, VT 05633-1401

All payments must accompany a voucher for proper tax credit.

For assistance with this form and general property transfer tax questions, please call 802-828-2542.

Form PT-173
(5/10).

8100

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -

 -- SAMPLE --

 - DO NOT FILE -
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Save Local Copy 

 
 
 
 
Cancel function 
 
. 
 
 
 

 

Once you cancel, all the 
information will be deleted!! 
And you will not be able to 
retrieve it. 

This function allows you to save 
a copy to your desktop and 
securely email it to and from 
interested parties until you are 
ready to submit and print 

The cancel function will allow a preparer to delete a property transfer tax return 
that has been submitted for processing  



 
Saving a local copy of the ePTTR Return. 

1. Plan to save the document to a safe, meaningful location on your pc or computer network. 
2. Give the document a meaningful name. 
3. Once the encrypted copy has been created and saved it can be included as an attachment in an 

email. 
 

 
Reviewing an encrypted copy you receive in an email. 

1. Save the encrypted email attachment to a safe location on your pc or computer network. 
2. Go to the Submission Service website. 
3. Choose ‘Continue a Previous Filing’ from the main menu.  The following window will be displayed: 

 
 
4. Click the ‘Browse’ button and select the document from where it has been saved on your pc or 

computer network. 
5. Click ‘Upload File’ and continue making updates to the document. 

 

Notes: 
• All local copies will have a file name extension of ‘.eptr’ so that they can be easily identified as 

property transfer returns. 
• Encrypted files are not legible if they are opened using any software other than the web service.  

They cannot be viewed or edited using Word, Notepad, Wordpad, etc.  If you inadvertently open the 
encrypted copy of the return in another software tool it is important that you close the document 
without saving any changes.  If changes are saved the encryption could be corrupted and the return 
will have to be re-entered in its entirety. 

• Local copies can be saved as frequently as is needed to keep changes and work through issues 
associated with the transfer.  Good file keeping practices should be considered based on your office 
needs.  Is it necessary to keep revisions of the document?  Or do you want to keep saving the same 
return using the same name so that the most recently saved version of the document is the only one 
available on your system? 

• It is recommended that you save copies of submitted returns.  These copies can be used to Cancel a 
submitted return if for any reason the property never transfers ownership. 
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