myVTax Guide: How to Cancel a Web Request

Filing Vermont business tax forms online can save labor and time and improve accuracy. This guide provides

step-by-step instructions on how to cancel a business-related tax request after it has been submitted at

www.myVTax.vermont.gov. We also have an instructional video available at www.tax.vermont.gov.

Please note that you can only cancel a request before it has been processed by the Department of Taxes.

Requests are processed at 4:00 p.m. daily, except on weekends and state holidays.

<P

Go to www.myVTax.vermont.gov to access the
Department’s portal for online services. To
begin, use your Username and Password to

Log in to your business account.

<

Activity Center Tab

On your myVTax account  |= mens @ Home
home screen, select the
Activity Center tab.

‘ BUSINESS TAXPAYER

myVTax is a convenient and free service that allows you to manage. file, and pay y* Sfermont taxes

, File returns securely

“  Login to your
‘ business account

Y Assess or other correspon¢

o Make payments

& Retum Filing

A myVTax has a new look. For help with these changes, click here.

Not yet signed up for myVTax? Click Here to Sign up today.

Businesses

Individuals Tax Professionals Property Owners Municipal Help &

Officials Resources

File a Return Respond to Correspondence from the Department

Grant myVTax Access to my Tax Practitioner File an Extension

Make a Payment Access a Saved myVTax Request

& Log Off

Last logon Sep-15-2017

@ IWANT TO [ more.. |

P ALERTS

8090
GOOD BUSINESS

Bslance: $4.003.85

ACCOUNT! ' ACTIVITY CENTER N AMES AND ADDRESSES ACCOUNT SETTINGS
m MY ACCOUN

A\ Outstsnding bsisnce: $4,003.85 Add Another Account

0 There are 5 unread notices Grant Accountant or Third Party Access

® There are 3 unread letters Manage returns

D Send us a message
File a Real Estate Transaction Tax Return

Request Payment Plan

Iss. 12/2016 e Pub. GB-1133

A\ Meals and Rooms MRT-10844392 GOOD BUSINESS Monthly
A\ Sales and Use SUT-10844302 GOOD BUSINESS Monthly
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My Request Section

ACCOUNTS ACTIVITY CENTER
m MY REQUESTS

Under the Activity
Center tab, click More.

No requests need attention h

Gl

Submitted to be Processed Tab

# Home » Requests

SUBMITTED TO BE PROCESSED

NAMES AND ADDRESSES

File a Real Estate Transaction Tax Return

Request Payment Plan

ACCOUNT SETTINGS
MY MESSAGES

m = MY LETTERS

5 unread messages 3 unread letters

a Log Off

[Svewmreo 1o bt processED? _

[

l

Status

Submtted

Account id

SUT-105442302

o Confirmation ¥ Submitted

0-792-554880 Sep-18-2017
0-114-132.592

Jun-30-2017 Submited MAT10884302

Acoount Type Pertod Tige
Sales and Use Ju-31-2017 Sales and Use Tax Return Regusst
Meals and Rooms Dec-31-2018 Meals and Rooms Tax Return Request

Select the request you wish to cancel by clicking on
its oeonfirmation Number in the left column.

If a request you submitted does not appear here, that

means it already has been processed. If it has been

<D

Request Page

processed, it will appear under the e Last 3 Years
tab and the e All tab, and its status will show as
Completed. A completed request cannot be edited or

canceled.

Balance Due $800.00

Filng Period Jul-31-2017 View

Print

# Home » Requests » Sales and Use Tax Return & Log Of
@ SALES AND USE TAX RETURN REQUEST STATUS @ HISTORY
SUT-10844302 « Submited Confirmation Number 0-792954-880
Juk31-2017 Edit Submitted Sep-15-2017 074740

Cancel Request

Under the Status column, there are several action
options. Click Cancel Request to delete the entire

request.

Note that if Edit is not grayed out, you can also edit

a recent request. This is handy if you need to change

a field on the request—such as a payment date or an
amount that was entered in error —without having
to cancel and start over again.

Page 2 of 3



DEPARTMENT OF TAXES

<D

Request page (continued)

A pop-up window will
appear, asking if you are
sure you want to
withdraw —or cancel —
the request, If you want
to cancel your request,
click Yes.

The request will then be
canceled.

Click OK. You will be
returned to your

account home screen.

» Requests » Sales and Use Tax Return

E i Are you sure you want 1o wihdraw this request?

-2
2017

HISTORY

Confirmation Number

Submitted

07
Sey

» Requests » Sales and Use Tax Retum

Thos reguest has besn cance e

HISTORY

Confemation Nomber
Canceled
Submmied
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