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What we will cover 

⃰ We will go step by step through the attorney account 
registration process 

⃰ Pay special attention to the notes section at the bottom 
of each slide.  Although the slides give you a visual 
glance at what you should be seeing with some limited 
information on features etc. The notes include detailed 
instructions for each step with tips and tricks to make 
the process easier.  This will help to ensure the 
account is set up to work optimally for your use.



Visit www.myvtax.Vermont.gov

http://www.myvtax.vermont.gov/


Make sure you choose the correct account type



Instructions 
Step

The instructions step is 
more of a clarification step 
to determine if you should 
really be registering as a 
third-party professional.  As 
noted on the last slide this 
will be your account to use 
as a professional to file 
returns on behalf of your 
clients.

Clicking the “next” 

button will bring you 

to the next step on all

myVTax requests.

If you click to cancel your 

request you will be asked 

to confirm, because once 

cancelled a request 

cannot be retrieved by 

you or the Department.



Entering your “user information”

Select “attorney” here.  Note 

that anytime you click into a 

field and see the small 

information bubble you can 

click on that bubble for more 

information.



Not part of a firm, or self employed?



An orange karat in 
the upper left 
corner denotes 
required fields

Notice the breadcrumb trail.  The 
darkest color breadcrumb shows 
the step you are on now, lighter 
colored are completed steps, and 
medium colored are steps yet to be 
completed .



Like the information bubble inside a field 
you may also see a question mark 
information bubble outside of a field. 
Clicking on this bubble will provide you with 
helpful information.

EXAMPLE@VERMONT.GOV

EXAMPLE@VERMONT.GOV



User name password and Secret Question



What are Security Tokens

notice the “next” button is now the 

“submit” button.  This just means 

you are on the last step of a 

myVTax request.  You can still 

cancel the request or go back to 

make changes before submitting.



What method should I choose to get my security tokens?

Get tokens by text message Get tokens by email message

MUST be a valid cell 

phone number do not 

enter a land line phone 

number.



Confirmation email 

Any system generated messages will 

come from a myVTax email address.

XXXXXXX



Username 
and 
Password
Because I clicked the link in my 
confirmation email to login, 
myVTax automatically entered 
my username for me.  This won't 
happen every time you access 
myVTax to log in.

You will need to enter the 
password you created when 
creating your account remember 
the password is case sensitive so 
you will need to enter each 
character exactly as you entered 
in before paying attention to 
upper and lower case 

Once you have entered your 
password click to log in.



Security Tokens
Paste or enter your security token in 
the field allowed.

Click yes or no to “Trust This Browser” 
if you choose “no” you will need to get 
a new security token each time you 
use the computer or device you are 
using if you use it again to sign in later.

If you are using a computer or device 
that you don’t normally use, or one 
that is not yours just to sign in once or 
occasionally you should not trust that 
browser.  

If you are signing in from your 
computer, or one that you use most 
often.  If others aren’t likely to use it 
then generally it is safe to say “yes” to 
trust that browser.

If you copied your security token from 

the confirmation email right click your 

mouse and paste it in this box.  If not 

manually enter it here.

######



The third party “Attorney” account home screen

example@vermont.gov




