myVTax Guide: How to Make an e-Payment
on an Established Business Account

Businesses making retail sales in Vermont are required to make regular, timely payments of Business Tax,
as well as any applicable Sales and Use Tax, Meals and Rooms Tax, and Withholding Tax. This guide
explains how a business may make a payment by e-check using myVTax, Vermont’s online tax portal.

If you do not have an established myVTax account and need help making an e-payment, please see the
myVTax Guide: How to Make an e-Payment Without an Established myVTax Account.
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On the myVTax homepage, log into
your business account.

SRR

The next page shows your
business information and lists the
tax accounts associated with your
business. Choose the Account link
for the trust tax account for which
you are making a payment. Each
tax account has its own payment.

Note: Do not make a lump-sum
payment for multiple account types.
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myVTax is a convenient and free service that allows you to manage, file, and pay your Vermont taxes.
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Log in to your myVTax account
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Password:

Forgot password?
LogIn
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Welcome, kweaver o Settings g} Log Off

& Logon

= Alerts
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Balance: $8,187.99

A\ Pay outstanding balance: $8,167.99

@ There is 1 unread message

Submissions  Correspondence  Names and Addresses  Logons.

Add Another Account

Grant Accountant or Third Party Access

Manage returns

File a Real Estate Transaction Tax Return

Send us a message

Request a Payment Plan

[j Accounts
A\ Business Income 1065 Annual BIT- BUSINESS NAME $0.00
oniny e —- s100790

A\ sales and Use Monthly sut BUSINESS NAME $5,000.00

A\ Withholding Monthly WHT- BUSINESS NAME $1,200.00

7~ VERMONT

DEPARTMENT OF TAXES


https://www.myvtax.vermont.gov
https://tax.vermont.gov/sites/tax/files/documents/GB-1135.pdf

Under the | Want To header, select
Make a Payment.

Select Pay by E-Check (ACH Debit).

£} Home > Meals and Rooms

Important Return Filing Changes:

Manage Business Principals

Close Account

File a Future Zero Dollar Return

m Submissions  Correspondence  Names and Addresses  Logons  Account Payments

Starting October 1, 2018, Local Option Tax must be collected for meals and rooms sold in Barre Ci Or more formation about Local Option Ta;
[# Account F Account Alerts @ | Want To
BUSINESS NAME A\ Pay outstanding balance: $1,987.99 Make a Payment
» Meals and Rooms A\ File return for Mar-31-2019 Manage returns.
MRT-
A\ File return for Feb-28-2019 Add Another Location
Balance: $1,087.99
A\ File return for Jan-31-2019 Grant Accountant or Third Party Access
A\ There are 8 more alerts Update an Existing Location

Select which payment option to use

Paying with ACH Credit?

Pay by Credit Card

Click Here for ACH Credit Instructions

Attention, taxpayers using ACH Credit: Effective January 2, 2018, accounts for the Vermont
Department of Taxes are with People’s United Bank, N.A. If you pay your taxes through ACH
Credit, you must notify your financial institution of the new account and routing numbers (found
in the instructions) at People’s Bank before your next tax payment is due. Late payments may
be subject to penalty and interest.

ACH Debit, or E-Check can be made i for free. You can schedule an
ACH Debit Payment for today, or schedule it to be debited from your account at a future
date.

Credit card payments will include a 3% fee to reimburse the state for fees the credit card
company charges the State of Vermont. Credit card payments cannot be scheduled for
a future date.
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Under the Bank Account o header,
enter and confirm that the
information you have entered is
correct. A penalty may be assessed if
a payment made in error has to be
reversed.

Under the Payment 9 header, select
the appropriate return period for the
payment.

(Weekly payers: if the payment being
submitted covers a week that
involves two months, you must make
two separate payments to allocate the
money to the appropriate month. See
the Example below.)

Under the Payment Date © drop-
down, select the date you are
submitting the payment. You may
authorize payment on the current
date or a future date.

Once all fields have been completed
and verified, click Next. @

1. Payment Information

Paying with ACH Credit?

Warning: If you have an ACH filter block on your account, please note the new originator number is [8036000264] to be used as of November 2015,

Click Here for ACH Credit Instructions
Attention, taxpayers using ACH Credit: Effective January 2, 2018, accounts for the Vermont

Department of Taxes are with People's United Bank, N.A. If you pay your taxes through ACH Credit, you
must notify your financial institution of the new account and routing numbers (found in the instructions) at
People’s Bank before your next tax payment is due. Late payments may be subject to penalty and interest.

Want to schedule your ACH Debit payment for later? Change the payment date below to your preferred date

* Payment e

[j Account ﬁ Bank Account
BUSINESS NAME Type Payment Type
I Domestic Bank Account | Period Payment
> Meals and Rooms
MRT- Bank Account Type Period
[Required B [Mar-31-2019
egired)

= K4

Routing Number

Payment Date

|Required I

[Mar-14-2019

E
n©

Account Number

[Foaus | ~

Pay Balance of 1,987.99

Yes
Confirm Account Number Amount
[Required ] | 1000
Save this bank account for further use Confirm Amount

%o Yes 1000

nh ?3'-‘55?8‘%: osa ?Slﬁhi 2 400 o

Example:

Taxes were collected the week of Feb. 24 to March 2. The first payment for Feb. 24-28 goes under
the period ending Feb. 28, and the second payment for March 1-2 goes under the period ending
March 31. Enter one payment for the February period and one payment for the March period.

R

ﬁHome > Home > MakeaPayment

Read the confirmation
statement. If it is correct,
click Submit to continue, or

1. myVTax Quick Payment

Confirm your payment

2. ldentifying Information

3. Payment Details 4. Payment Confirmation

Previous to go back to the
Payment Information screen.

By clicking the Submit button you are authorizi

[ ] o |

the Vermont Dep:

of Taxes to deduct a payment in the amount of $100 from your bank account ending in 6741.

You may click Cancel to cancel the entire payment and return to the Home screen (Step 2). If canceling, you
will be prompted to be sure you want to cancel the request.

Page 3 of 4



L

After you click Submit, a pop-up
window will appear and ask you to
enter a valid email, then re-enter
that email. The Department will use
this address to send you an email
confirming your payment.

If you want to access your payment
status later, you will need this email
address and the Verification Code,

which appears on the Confirmation

page.

The Confirmation page provides
the following;:

¢ Confirmation Number e You
will need the confirmation
number if you contact the
Department about this
e-Payment.

 Verification Code e Write this

code down as you will only see
it here once, or you may print

» Make a Payment

(dertifying |

Entering a valid email address will allows you to access this request at a later date.

Email ﬂ T

Contirm Email

Required '
[ o |

are authorl: bank accoy

4} Home > Home > MakeaPayment > Confirmation

@ Confirmation

Thank you for your payment to the Vermont Department of Taxes. Your request has been submitted and your confirmation number is 0-420-051-,
o

Payment Information:
Taxpayer Name:
Account Type:

Filing Period:

Paid From:

Payment Amount:
Payment Date: Jul-29-2019
Submitted Date: Jul-29-2019
Please allow 1-2 days for pi

TESTING

Meals and Rooms

Jul-31-2019

COMMUNITY BANK, NA ***6741
$100.00

ing before this pay is in your account balance.

You can access your payment request at any time using the

Email Address:  your.email@server.com
Verification Code: 3ccc4n.

Questions or concerns? Contact us:
Vermont Department of Taxes

133 State Street

Montpelier, VT 05602-3667

Be sure to write down the

Call: (802) 828-6802 Verification Code for future access.

Or Email: myVTax Support

C§' 'OK' to proceed.

the screen. You will use the code
and the email address if you want to access this e-Payment later.
« Printable View €) Click to print a copy for your records.
e OK 6 Click to return to the Home screen for myVTax.

Changes or cancellations may be made to this e-Payment if it has not been processed by the Department,
which occurs at 4:00 p.m. on business days. To access your e-Payment again, go to the myVTax
homepage shown in Step 1 and click Access a Saved myVTax Request. Enter your email address and

Verification Code.

4 )

Our Contact Information

Collections Section
tax.collections@vermont.gov
(802) 828-2518
tax.vermont.gov
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