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myVTax Guide: How to File a Homestead Declaration or 
Homestead Declaration and Property Tax Credit Claim

1

You may file your Homestead Declaration and Property Tax Credit Claim with the Vermont Department of Taxes 
free with myVTax, the Department’s secure online filing service. This guide provides step-by-step instructions 
on completing a Vermont Form HS-122, Homestead Declaration and Property Tax Credit in myVTax, including 
Schedule HI-144, Household Income in myVTax.

Before you begin, you will need to gather the following information:
• Your 2023/2024 property tax bill

• Any income or wage statements from 2023 income, as also reported on federal Form 1040, U.S. Individual 
Income Tax Return, for ALL members of your household

• Records of all other income, including nontaxable sources, such as Supplemental Security Income (SSI) or 
public assistance, for ALL members of your household

1 Navigate to myVTax
There are two ways to get to the myVTax 
homepage; select one of the following 
options to begin:

Option 1: You can access myVTax from the 
Department of Taxes homepage (https://tax.
vermont.gov) and click File or Pay Online, 
redirecting you to the myVTax homepage. 
Once there, select File a Return.  

Option 2: Go to myVTax (https://
myvtax.vermont.gov).

From the homepage, select File a 
Return. 
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2 Select the Return Type and Enter the Postal Address
Select Homestead Declaration from the drop-down menu. You will be asked to provide your Social 
Security Number, Homeowner’s Name, and Taxpayer Address (this is your mailing address).

Then select Verify Address. The verification confirms the address you entered is a valid postal 
address. A popup may appear, offering several choices based on what you entered. Select the 
most accurate address, then click Save (see below).

Click the blue File Return button when it appears.
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3 Read the Disclaimer
This screen displays important information about filing a 2024 Homestead Declaration and optional 
Property Tax Credit Claim. At the end of the Homestead Declaration, myVTax allows you to end the 
filing process or continue to file a Property Tax Credit Claim.

When you have read through the information and have your 2023/2024 property tax bill ready, click 
Next. Your Social Security Number auto-fills from your prior entry.
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4 Enter Your Ownership and Homestead Information
Complete your ownership and homestead information. If you jointly own your home with a spouse 
or Civil Union partner, include their name and social security number. Enter your date of birth. The 
address of the homestead will auto-fill from the address you entered in Step 2. 

Select the checkbox if your mailing address is the same as your homestead address. If not, leave 
the box unchecked and write in the correct physical location of the homestead. In either case, click 
Validate Address. 
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If Your Homestead is Used as a Rental or for a Business6

5 Enter the School District Information and Property SPAN
1. Select the town or city where your school district is located from the drop-down menu. The 

first six digits of your property’s School Property Account Number (SPAN) will auto-fill based 
on the town selected. Next, locate the SPAN on your property tax bill. Enter the last five digits 
in the space provided. 

2. Select your federal filing status from the drop-down menu.

3. Select the checkbox if you are not required to file a federal income tax return.

Please note: If you did not file because your income is below the filing requirement, you may 
benefit from additional tax credits you can only get by filing. To Learn more about these credits, 
see Tax Credits and Adjustments for Individuals (https://tax.vermont.gov/individuals/personal-
income-tax/tax-credits). 

• Enter the percentages if any part 
of your homestead dwelling (the 
structure you reside in) is used 
for business or rentals. 

• Indicate whether other buildings 
on your parcel are used for rental 
or business.

• Answer the Special Situation 
questions by selecting No or Yes.

Select Next when finished.

https://tax.vermont.gov/individuals/personal-income-tax/tax-credits
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If you are Filing a Property Tax Credit Claim

Select one of the following options:
Option 1: File a Property Tax Credit Claim and the Homestead Declaration. Check the 
appropriate box as shown. If you file for a property tax credit and meet eligibility requirements, 
the Department of Taxes will send the credit payment to your town to help offset your property 
tax bill. If so, continue  to Step 8 of this guide. 
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Option 2: File Homestead Declaration only. Select No or Yes about filing it at a later date. You generally 
have until October 15 to file a Property Tax Credit Claim. Click Next to complete the Homestead 
Declaration. Skip to Step 13 of this guide.
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8 Filing  a Property Tax Credit Claim
Before you begin the Property Tax Credit Claim, answer the eligibility questions. To claim this 
credit, you:

• were domiciled in Vermont for all of the 2023 calendar year

• are not claimed as a dependent on another person’s 2023 tax return

• will still own your Vermont homestead on April 1, 2024.
For more information, see our Property Tax Credit (https://tax.vermont.gov/property/property-
tax-credit).

If at any point, you need help with a question, use the instructions link located at the top of each 
page.

Select Next when finished.

https://tax.vermont.gov/property/property-tax-credit
https://tax.vermont.gov/property/property-tax-credit
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9 Enter Your Housesite Information
Locate the Housesite Value, Education, and Municipal tax amounts on your property tax bill and 
enter the information on the housesite information page for homeowner. 

Ownership Interest: Pay special attention to this question. If you need help with your answer, click 
the instruction link at the top of the page for more information.

If any sections do not apply to you, leave them blank.
 
If your homestead dwelling sits on a rented lot, your landlord should provide you with Form LRC-
147, where you can find the required information. Select Next when finished.
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9 Enter the Household Member
You will need to provide information for each member of your household. This includes children 
and unrelated people residing in your home. Each tab represents one individual.

In the first tab, enter your full name and Social Security Number. 

For each additional person in the household, click the plus symbol located next to Add Additional 
Household Member, and enter their full name and Social Security Number. Do not include federally 
designated refugees, asylees, or asylum-seekers who lived temporarily in your home in 2023.

When you have added all household members, select Next.
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10 Enter Your Household Income
Enter taxable and nontaxable income for each household member. Note the checkbox at the top 
of the screen. Mark it if the statement applies to you.
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Enter Any Adjustments to Household Income
Enter all adjustments to income for yourself and for each member of your household.

Review the Return
You have a final opportunity to carefully review the information you’ve entered and make sure it is 
correct. Scroll down through the screen and make any changes you need to. When finished, click 
Next.
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13 Certify and Review the Summary
E-sign your return by entering your full name and daytime phone number. A popup window will 
appears and will ask you to enter your email twice, select OK. A confirmation email will be sent to 
the email address entered.

If a preparer completes the return, they will mark the checkbox and complete further information 
(not shown).
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14 Print or Save Your Confirmation
Your submission is now complete. This page displays a confirmation number and a verification 
code. You will need the verification code if you need to contact the Department of Taxes about 
this submission before it is processed. 

Click Print to open up a second browser tab that displays a print copy of the Homestead 
Declaration,  or Homestead Declaration and Property Tax Credit, if you filed both. We recommend 
that you save or print it and retain it for your records.  Do not send it to the Department of 
Taxes.

15 If You Need to Cancel Your Request
myVTax requests may be canceled before the Vermont Department of Taxes processes the 
request at 4:00 p.m. EST on business days. Please note that a request cannot be canceled or 
modified once processed. 

For step-by-step instructions on canceling your submission before it is processed processing, 
please see myVTax Guide: How to Cancel a Submission or Transaction (https://tax.vermont.gov/
sites/tax/files/documents/GB-1133.pdf).

https://tax.vermont.gov/sites/tax/files/documents/GB-1133.pdf
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