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STEP 1 

Taxpayers may apply for this grant through myVTax at myVTax.Vermont.gov in 

one of two ways: 1) log in to a myVTax account that you have already established 

or 2) log in without a myVTax account. There are minor differences in these two 

application options. If you have an established tax account in myVTax and log in 

to your account to apply for a grant, many of the fields are prepopulated with 

your information, and you will have the option to receive payment via ACH 

instead of a paper check.   

These instructions are for taxpayers who have existing myVTax accounts and would like to apply for the 

grant through their tax accounts.  

NOTE: Before completing a grant application, you should review your banking information and address for 

accuracy as changes cannot be made within the application.  

Enable pop-ups when 

working in myVTax.  

Pop-up blockers may 

prevent certain windows 

from appearing. 

Taxpayers with myVTax accounts may apply for the grant from their myVTax home pages by clicking the first link in 

the I Want To section, Apply for a Vermont Economic Recovery Grant. 
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https://myvtax.vermont.gov/_/
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STEP 2 

Please read the information in the Introduction (Part 1) about the Vermont Economic Recovery Grant, its 

eligibility requirements, and the information you will need to complete the  grant application. Once you have 

determined you are eligible and gathered your information, click Next to advance to the next screen. 

STEP 3 

The next screen asks you to review and update your banking information and address prior to applying for 

the grant. If you need to make changes, click Cancel and follow the instructions shown below for updating 

your banking or address information. Click Next.  

 



 Much of the Business Information will prepopulate. Required fields are indicated by a small orange triangle 

in the upper left corner.  

  Choose the Entity Type (for-profit or nonprofit or lowprofit) 

   Enter Yes or No to answer if your business is a Minority- or Women-Owned Business Enterprise  

 (M/WWBE). Additional information is provided here to help you determine the correct answers for 

your business. 
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STEP 4 

A 

B 

STEP 5 

You must enter a North American Industry Classification System (NAICS) code. Click Search For a NAICS 

Code. If you know your NAICS code, enter that code in the keyword search in STEP 6 or enter a keyword that 

describes the type of business you own.  

A 

B 
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STEP 7 

STEP 6 

If you know your NAICS code, enter it in the 

pop-up window in the Keyword field. If you 

don’t know your NAICS code, enter a keyword 

that describes the type of business you own.  

Click Search. 

More than one NAICS 

code may appear. Select 

the code that applies to 

your business. Click the 

Code hyperlink, which 

will bring up a description 

of the code. Find the 

description that best 

describes your business 

and use that NAICS code. 

If that is the correct code 

for your business, scroll 

down and click OK. 

STEP 8 

Enter all required Business 

Information (much of it will 

prepopulate).  

 

Click Next. 
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STEP 9 

Enter the required 

Contact Information. 

 Click Next.  

STEP 10 

The next screen has  

16 required eligibility 

questions.  

You must choose  

No or Yes for each 

question. Depending 

on your answer to 

certain questions, 

additional fields may 

be required.  

For additional 

information, see the 

fact sheet at 

tax.vermont.gov/sites/

tax/files/documents/FS-

1280.pdf. 

If you choose an 

answer that would 

make you ineligible for 

the grant, a message 

will appear along with 

a link for additional 

information and 

resources for 

businesses. 

Click Next. 

https://tax.vermont.gov/sites/tax/files/documents/FS-1280.pdf
https://tax.vermont.gov/sites/tax/files/documents/FS-1280.pdf
https://tax.vermont.gov/sites/tax/files/documents/FS-1280.pdf
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STEP 11 

The  Payment Information will default to direct deposit and prepopulate your banking information. If you do 

not have a bank account associated to your account, you will receive an error message (in red text), and you 

must choose Paper Check. If you prefer direct deposit, cancel the application and return to myVTax to enter 

your banking information (see STEP 3). You must then restart the application. 

Click Next.  

If you choose Paper Check, review the mailing address for accuracy. If accurate, click Next.  

If the address is not correct, you must return to myVTax to enter the information. Follow the instructions 

given (in red text) or see STEP 3.  
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A B 

If you do not have any attachments to add to your application, click          No and then click Next. Skip to 
STEP  14. 

If you do have attachment(s) to add to your application: 

         Click Yes.  

         Click Add. 

B 

STEP 12 

C 

A          

C 

Enter a Description and click Browse. 

Locate the document on your computer 

and click the file you wish to attach. 

Click Open.  
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STEP 12 Continued (Adding an attachment) 

Click Save. 

Click Add if you have  

another document to attach.  

 

If you are done, click Next. 

Review all 

information for 

accuracy.  

STEP 13 
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If you have corrections to  make, click Previous to find the screen where you can make the corrections.  

If all information is correct and you’ve added all attachments, click Next. 

STEP 14 

STEP 15 

Click each checkbox to certify each statement is correct for your business.  

Enter your Name and Title/Position. The date will prepopulate for you. 

Click Submit.  

A 

B 

C 

A 

C 

B 
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STEP 16 

Enter password.  

Click OK. 

The confirmation page is your final step. Be sure to note the Confirmation Number associated with your grant 

application. We recommend you Print this page and file it with your records.  

Click OK to exit the application.  

STEP 17 
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You will receive an email to confirm you 

have successfully submitted your 

application for the Vermont Economic 

Recovery Grant.  

STEP 18 

See “How to View or Cancel Your Grant Application after It’s Been Submitted” on the next page.  
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You may access your grant application from your myVTax home screen . Click the Submissions tab. 

Then click Vermont Economic Recovery Grant  listed under Submitted. 

You may either View Submission or Cancel Request under I Want To until it has been processed that 

night. Once processed, the application cannot be cancelled.   

After the Department has processed the application, the application is located under Processed. To view 

it, click Vermont Economic Recovery Grant. 

You may view it by clicking View Submission in the I Want To section. 

A 

B

How to View or Cancel Your Grant Application after It’s Been Submitted 

 

C 

D 

A 

B 

C 

D 


