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myVTax Guide: How to Make an Estimated Income Tax Payment 
Without a myVTax Account
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Submitting tax payments online saves labor and time. This guide provides step-by-step instructions on how to 
e-pay estimated income tax using myVTax (https://myvtax.vermont.gov). Payments may be made by E-Check 
(ACH Debit) or by credit/debit card. Please note that a three percent (3%) convenience fee is added to credit/
debit card payments to reimburse the State of Vermont for fees charged by credit card companies. 

This guide is divided into two sections. Instructions for paying by e-check begin on this page. Instructions for 
making a credit card payment begin on Page 6.

1 Get Started
Go to myVTax (https://myvtax.vermont.gov). Click Make a Payment in the Payments Panel.

Pay by E-Check

2 Payment Option
Select Pay by E-Check (ACH Debit).

mailto:tax.individualincome%40vermont.gov?subject=GB-1200%20myVTax%20Guide%3A%20How%20to%20Submit%20Landlord%20Certificates%20as%20Bulk%20Upload
https://tax.vermont.gov/
https://myvtax.vermont.gov
https://myvtax.vermont.gov/_/
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Information Screens
Read through the information on the next two screens and click Next for each one.
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4 Account Information
Complete the necessary fields. 

• From the Account Type dropdown, select Personal Income from the list (see inset).

• Provide your Social Security Number (SSN), and contact information. 

• If you are paying jointly-reported estimated income tax with a spouse or Civil Union partner, 
add their name and SSN. If paying by yourself only, leave the last two lines blank.

Click Next when done.
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Bank Account and Payment Information
On the left side of the screen, select the bank account type to pay from and provide your bank 
account information. 

On the right side, select Estimated Payment from the the dropdown. 
• Make sure the period date is for the current calendar year.  The payment date is 

automatically today, but you can change it to a later date.

•  Enter and confirm the amount of your payment. 

Click Next when done.
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Do you want to schedule multiple estimated payments for the year?
Repeat this process from Step 1 through Step 8 on Page 5 for each payment 
and put future dates in the Payment Date line. Payments will be deducted on 
the dates you set.
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6 Confirm Your Payment
This screen summarizes the payment. Verify that everything is correct. If you need to make 
changes, click Previous to return to the screen shown in Step 5 and make your changes. Once 
errors are corrected, click Next to return to this screen. If the information here is correct, click 
Submit.

Confirm Your Email
Enter and confirm your email in the popup window, then click OK. A confirmation will be emailed 
to this address. 
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8 Confirmation
You have completed your payment to the Vermont Department of Taxes. Note the confirmation 
number, which you will need if you contact the Department of Taxes about this payment. You may 
print or save the Confirmation screen for your records. Click OK to return to the myVTax homepage, 
or simply close your browser.

Did you made a mistake? You have limited time to fix it!
Please note that you can only edit or cancel a return or payment before it has been processed by the 
Department. Processing occurs at 4:00 on business days. Once processing has occurred you cannot 
change or cancel the e-check payment. For instructions on canceling a payment before processing,  
refer to the myVTax Guide: How to Cancel a Submission or Transaction (tax.vermont.gov).

Credit card payments (see next page) are processed through a third party service and are immediate. 
Even if you withdraw or cancel a return payment in myVTax, the credit card transaction cannot be 
canceled once it is authorized.

https://tax.vermont.gov/document/gb-1133-myvtax-guide-how-cancel-submission-transaction
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1 Get Started
Go to myVTax (https://myvtax.vermont.gov). Click Make a Payment in the Payments Panel.

Pay by Credit Card

2 Payment Option
Select Pay by Credit Card.

3 Information Screens
Read through the information on the next two screens and click Next for each one.

https://myvtax.vermont.gov/_/
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4 Account Information; Payment Type and Amount
Complete the necessary fields. 

• From the Account Type dropdown, select Personal Income from the list (see inset).

• Provide your Social Security Number (SSN), and contact information. 

Scroll down to the middle portion of the screen. Select the payment type from the four payment options. 
For Estimated Income Tax, select the bottom option, I want to make an estimated payment of taxes for 
the current tax year.

Step 4 continues on the next page
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If not already in view, scroll down to the bottom of the screen. 
• Make sure the period date is for the current calendar year.  The payment date is automatically today, 

but you can change it to a later date.

• Enter in the amount of your payment. Note that for credit card payments, the State of Vermont adds 
three percent to your tax amount to recover credit card company processing fees. The total billing 
amount appears at the bottom. The checkbox certifies that you understand this.

Click Next to continue. This opens a new browser tab with a third-party payment site.  

Do you want to schedule multiple estimated payments for the year?
Repeat this process from Step 1 on Page 6 through Step 6 for each payment 
and put future dates in the Payment Date line. Payments will be deducted on 
the dates you set.



9

5 Complete the Credit Card Information
On the NiC third-payment site, complete your crefit card information, then click Next to process 
your payment. A Cancel button (not shown) allows you to cancel the payment (if you have not 
already clicked Next).

Once your payment process 
is confirmed by NiC, (not 
shown) you may close the 
payment browser tab.

You may print or save 
the third party payment 
confirmation for your 
records.

Go back to the myVTax tab in 
your browser.

Important: E-Check payments 
may be canceled until 4:00 
p.m. on business days. 
Credit Card payments are 
immediate, even if the return 
has not yet been processed in 
the myVTax system.
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6 Confirmation
You may print or save the myVTax Confirmation screen for your records. Click OK to return to the 
myVTax homepage, or simply close your browser.

Note the confirmation number, which you may refer to if you need to contact the Department of 
Taxes about this payment.

This myVTax page appears whether or not you have processed the credit card payment on the third-
party site. If you have not done so, you can click the link on this page to go to the payment site.




