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Before you can make a PACT Act report online, you must register in myVTax. Follow these easy 

steps to register your account.  
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STEP 1: Go to www.myVtax.vermont.gov 

Click Need An Account? Click Here to Register. 

STEP 2: Add access type 

Click the link under For Businesses and Corporations. 
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STEP 3: VTax Registration 

Review the listing of information you will need to complete the registration process. Click Next to 

move to the next screen. myVTax will automatically save your information when you click Next.  

STEP 4: Register your account(s) 

Check the box I know what tax accounts I need to register or add myVTax access for.  
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STEP 5: Enter your taxpayer information 

Enter the information for your business.  
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STEP 6: Select the account for the tax type 

Check the box for Cigarette and Tobacco.  

STEP 7: Help myVTax determine if you need an access code 

Answer the question, Is your Cigarette and Tobacco Tax account already registered with the  

Department?  
 

 If you want to register for an account, click No. myVTax will take you through the process to  

register for a Cigarette and Tobacco Tax account.  
 

If you already have an account, click Yes.  
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STEP 8: Begin to set up your Cigarette and Tobacco Tax account 

Begin the registration process by answering questions for the Cigarette and Tobacco 

Tax Account Attributes. 

STEP 9: Enter information for Cigarette and Tobacco Tax authorized agent 

Enter the information for Authorized Agent to accept services in Vermont. 
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STEP 10: Upload Federal PACT Act Registration 

Click Choose File to select your Federal PACT Act Registration and upload your file. 

STEP 11: Enter Business Principal information 

Enter the information requested. More than one Business Principal? Click Add a Business Principal. 
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STEP 12: Complete Compliance Check and Certification 

Provide accurate answers to the questions under Compliance Check and enter the information 

requested under Certification. 

STEP 13: Set up your web account 

Create a new Username and Password and select a Secret Question and Answer. Enter valid contact 

information for your business. 
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STEP 14: Select your security token 

Each time you access this site from a device (computer, cell phone, tablet, etc.) that isn’t “trusted,” 

you will be sent a security token either by text message or email. Select the method you wish to 

receive your security token.  

STEP 15: Review the Confirmation page 

You have completed your application. Once your application is approved by the Department of  

Taxes, myVTax will send you an email with instructions to access to your online account. 

You may want to print this page with your confirmation number for your records. Click OK.  


