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About this presentation
In the presentation today, we are completing income tax returns 

for Jan.1 - Dec. 31, 2019 (2019 tax year or TY2019),

which must be filed (submitted) 
by the filing deadline of April 15, 2020 (2020 filing year).

You file your income tax returns in the current filing year 
for the previous tax (calendar) year. 



Robin Hood’s first job!
Name: Robin L. Hood Social Security Number: 111-22-3333

Address: 102 Forest Lane, Nottingham, Vermont 05002-1234

Birthdate: Jan. 20, 2003   Phone: 802-555-5555  

School District Code: 252

Robin is a senior in high school. He is single and lives with his parents. He has no 
dependents. Robin’s parents claim him as a dependent on their joint income tax return. 

Employer: King John’s Grocery Store        Occupation: Cashier

Employer Address: 896 West Sherwood Drive, Nottingham, Vermont 05002-4321

Federal Employer Identification Number: 12-3456789

Date first employed: Jan. 2, 2019

Wages: $9.00/hour Pay Frequency: Bi-weekly (every two weeks)



Federal and state income 
taxes are “pay-as-you-go”

You pay your income taxes over the course of the calendar 
year. A percentage of your income is taken out of each 
paycheck and paid to the federal Internal Revenue Service 
(IRS) and to the Vermont Department of Taxes. This is 
known as “pay-as-you-go.”

Why are taxes paid from each paycheck or “pay-as-you-go”? 

Why not pay all of your income tax in a lump sum once a year?



Income Tax Withholding
A percentage of income tax is “withheld” from your paycheck 
each pay period and paid to the IRS and state tax 
department, known as “pay-as-you-go.” 

1. It can be hard to save up enough of your paycheck all 
year to pay your income tax all at once in a lump sum. 
Pay-as-you-go helps you pay your income tax on time 
and in full.

2. The federal and state governments will receive income 
taxes from taxpayers on time and in full. 

When you file your income taxes, you are comparing what 
a) you paid in income tax withholding over the course of your 
year’s employment with b) what you really owe (after 
deductions and credits) in tax. You will either get a refund or 
be required to pay more tax. 



2019 federal Form W-4

Find federal Form W-4 and instructions at https://www.irs.gov/pub/irs-pdf/fw4_19.pdf. 

https://www.irs.gov/pub/irs-pdf/fw4_19.pdf


Robin’s federal Form W-4

Robin L

0

111-22-3333

102 Forest Lane

Nottingham, VT 05002-1234

King John’s Grocery Store, 896 West Sherwood Dr., Nottingham, Vermont 05002-4321 Jan. 2, 2019 12-3456789

X
Hood

Be sure to sign and date the form before giving it to your employer.

Lines 8-10: Your employer will supply this information on the form.



2019 federal Form W-4
Line 5: If your parents or guardians claim you as a dependent 
on their income tax return or if you have multiple part-time 
jobs, then you should enter “0.” 
If they do not claim you as a dependent and you have only 
one job during the year, then you may enter “1.”  

Line 6: You may withhold more than the required tax 
withholding from your paycheck, but that will mean you will 
see a smaller paycheck. 

Some people use their tax withholding to save money over the 
year, and then they get their “savings” as part of their income 
tax refund when they file their taxes. Is this a good idea for 
you? See the next slide for a discussion about this topic.



What is the smartest way to save?
The amount of tax you pay to the federal and state governments will be 
held for you until you file for your tax refund in April. It does not earn 
interest for you, so using your withholding as a savings plan may not be 
the best way to save.
If you want to save some of your earnings, a better way to save is to open 
a savings account with your bank or credit union. A savings account will 
earn interest on your deposits, and your money will be available to you 
when you need it. 
The easiest way to save is to first decide 
how much you want to save based on 
your savings goals. Ask your employer if 
a certain amount from each paycheck can 
be withheld and deposited directly into 
your savings account. Not all employers 
are able to arrange a direct deposit for 
you, but you can always ask. 



2020 federal Form W-4

Please note that Form W-4 
for 2020 has changed from 
the 2019 version in the 
previous slides. It is a longer 
form, but it does a better job 
guiding you through the form. 

2020 Form W-4 Instructions, Worksheets, and Tables
https://www.irs.gov/pub/irs-pdf/fw4.pdf

2020 Form W-4 from Investopedia
https://www.investopedia.com/articles/personal-finance/081214/filling-out-your-w4-form.asp

https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://www.investopedia.com/articles/personal-finance/081214/filling-out-your-w4-form.asp


2019 Vermont Form W-4VT

Find Vermont Form W-4VT at https://tax.vermont.gov/sites/tax/files/documents/W-4VT.pdf.

https://tax.vermont.gov/sites/tax/files/documents/W-4VT.pdf


Robin’s 2019 Form W-4VT

Robin LHood 111-22-3333

X

0

0

0

0

0

0



Do I need to complete the 
W-4 and W-4VT?

Calculating Federal and Vermont Withholding 
https://tax.vermont.gov/individuals/calculating-withholding

It’s very important to complete both the federal Form W-4 
and the Vermont Form W-4VT. 

If you don’t, you run the risk of withholding too little tax from 
your paycheck. This could result in a balance due in April 
when you file your taxes. This is a surprise you will want to 
avoid.

https://tax.vermont.gov/individuals/calculating-withholding


Robin’s first paycheck
Robin was disappointed his paycheck was smaller than he expected. Why?

Gross wages = total wages before taxes are deducted and paid

Net wages = wages after taxes are deducted and paid (“take-home pay”)

Payroll taxes = In addition to income taxes, payroll taxes include federal Social 
Security (FICA or OASDI/EE) at 12.4% (6.2%) and federal Medicare (MEDFICA or 
MED/EE) at  2.9% (1.45%). The employer pays half, and the employee pays the 
other half from each paycheck.

Note on deductions: There may be other deductions from your paycheck, such as 
payments for uniforms, payments towards a pension, payments to a 401K, etc. 

Gross wages for 2 weeks (56 hours x $9/hour) $  504.00
Social Security (6.2% rate) Subtract - 31.25
Medicare (1.45% rate) Subtract - 7.31
Federal income tax* Subtract - 36.00
Vermont income tax**  Subtract - 13.00
Total deductions (subtractions) $     87.56
Net wages for 2 weeks = your paycheck $  416.44



How withholding is calculated

*Robin’s employer used the 2019 Wage Bracket Percentage Method for Single Persons—
Biweekly Payroll Period (see https://www.irs.gov/pub/irs-prior/p15a--2019.pdf)

**Robin’s employer used the 2019 Vermont Wage Bracket Withholding Charts for Single 
Biweekly 
(see https://tax.vermont.gov/sites/tax/files/documents/WithholdingInstructions.pdf)

Gross wages for 2 weeks (56 hours x $9/hour) $  504.00
Social Security (6.2% rate) Subtract - 31.25
Medicare (1.45% rate) Subtract - 7.31
Federal income tax* Subtract - 36.00
Vermont income tax**  Subtract - 13.00
Total deductions (subtractions) $     87.56
Net wages for 2 weeks = your paycheck $  416.44

https://www.irs.gov/pub/irs-prior/p15a--2019.pdf
https://tax.vermont.gov/sites/tax/files/documents/WithholdingInstructions.pdf


IRS Pub. 15, Employer’s Tax Guide

Find this federal table https://www.irs.gov/pub/irs-prior/p15a--2019.pdf.

To figure out how much federal 
income tax should be withheld 
from Robin’s paycheck, Robin’s 
employer uses the [A] IRS 
“Wage Bracket Percentage 
Method Tables for Computing 
Income Tax Withholding from 
Gross Wages” for 2019.

Robin is single and paid every 
two weeks or bi-weekly. Find 
the table for [B] “Bi-Weekly 
Payroll Period” and the [C] 
“Single Persons” column. 

[D] Go to  the “0” row in the 
column labeled “If the number 
of allowances is—” 

[E] Robin is paid $504. Go to 
the section labeled “And gross 
wages are—” and find the row 
for “Over  $0.00 but not over 
$519.00.”

[F] Subtract $146 from the 
gross wage amount of $504.

$504 – $146 = $358

[A] 

[B] 

[E] 

[D] 

[F] [G] 

[G] Multiply $358 by 10%. This is the amount of federal tax Robin’s 
employer must withhold each bi-weekly pay period.
0

$358 x .0.10 =  $35.8
Round up to $36

[C] 

https://www.irs.gov/pub/irs-prior/p15a--2019.pdf


Vermont 2019 Income Tax Withholding 
Instructions, Tables, and Charts

Find this Vermont table at https://tax.vermont.gov/sites/tax/files/documents/WithholdingInstructions.pdf

To figure out how much 
Vermont income tax should be 
withheld from Robin’s 
paycheck, Robin’s employer 
uses the [A] “Vermont Wage 
Bracket Withholding Charts for 
2019.”

[B] Robin is single and  paid 
every two weeks or bi-weekly. 
Find the table for “Single 
Biweekly.” 

Robin is paid $504. Under the 
[C] “Number of Exemptions 
Claimed” column, find “0.” Go to 
the row labeled [D] “At least 
500 but less than 530.”

The amount of income tax that 
should be withheld each 
paycheck is $13.

[A] 
[B] 

[C] 

[D] 

https://tax.vermont.gov/sites/tax/files/documents/WithholdingInstructions.pdf


April 15: file income tax returns

Federal and state 
income tax returns are 
due April 15. The due 
date may change if 
April 15 falls on a 
weekend or holiday. It 
will never be earlier 
than April 15. 



Tip: Give yourself time to file
Tip: Do not wait until April 15 to begin 
working on your tax return! Your 
employer should give you your federal 
Form W-2, which summarizes your 
income earned and taxes paid over 
the past year, by Jan. 31. If you 
haven’t received your W-2 by then, 
ask your employer about it. 
You may receive other types of tax 
documents, such as a Form 1099 if 
you have other kinds of income or 
have earned interest or dividends. It is 
also due to you by Jan. 31. Once you 
have these documents, you may begin 
working on your federal and state tax 
returns. 

OMG! It’s April 15!



Robin’s federal Form W-2
From January – December 2019, Robin worked 28 hours/week for 52 weeks 
= 1,456 hours

Gross wages = 1,456 hours x $9/hour $  13,104.00

Social Security (6.2%) for 2019 $       812.50

Medicare (1.45%) for 2019 $       190.06
Federal Income Tax Withheld for 2019 ($36 x 26 weeks) $        936.00

Vermont Income Tax Withheld for 2019 ($13 x 26 weeks) $        338.00



Federal Form W-2

Find federal Form W-2 for 2019 at https://www.irs.gov/pub/irs-prior/fw2--2019.pdf



Robin’s Federal Form W-2
111-22-3333

12-3456789

King John’s Grocery Store
896 West Sherwood Drive
Nottingham, VT 05002-4321

987654321

Robin L Hood
102 Forest Lane
Nottingham, VT 05002-1234

$ 13,104.00

$ 13,104.00

$ 13,104.00

$ 936.00

$ 812.50

190.06

$ 13,104.00 $ 338.00123456789VT



2019 federal Form 1040

Find Form 1040 at https://www.irs.gov/pub/irs-pdf/f1040.pdf.

https://www.irs.gov/pub/irs-pdf/f1040.pdf


Robin’s 2019 federal Form 1040

Robin L Hood 111   22   3333

Nottingham, VT 05002-1234 

Page 1

X

102 Forest Lane

X

13,104

13,104

13,104
12,200

12,200
904



Robin’s 2019 federal Form 1040
Page 2

9191

91

936

91
936

845
845

Be sure to sign, date, and state your occupation before submitting this form to the IRS.
If you forget to enter this information, your refund may be delayed.

Robin’s 2019 tax refund = $845.

Line 12a: See the next slide for 
the 2019 federal Tax Table. 



2019 federal Tax Table

Find the 2019 federal Tax Table in the “1040 
Instructions”  (see page 62) at
https://www.irs.gov/pub/irs-pdf/i1040gi.pdf [C] 

[A] 

[B] 

[D] 

To figure out Robin’s 2019 federal 
income tax, go to the [A] 2019 Tax 
Table. 

Remember that: 
a. Robin is single.
b. Robin’s taxable income is $904. 

Find the column [B] “If line 11b 
(taxable income) is—.”

Find row [C] “At least 900 But less 
than 925.” 

Find the amount of tax listed under 
[D] “Single.”

Robin’s tax = $91.

https://www.irs.gov/pub/irs-pdf/i1040gi.pdf


2019 Vermont Form IN-111

Find Vermont Form IN-111 at https://tax.vermont.gov/sites/tax/files/documents/IN-111.pdf

https://tax.vermont.gov/sites/tax/files/documents/IN-111.pdf


Hood 111-22-3333

102 Forest Lane
Nottingham VT 05002-1234

X

Robin’s 2019 Vermont Form IN-111
Page 1, top

13,104

Robin L

252              102 Forest Lane, Nottingham, VT 05002-1234

6,150
13,104



Robin’s 2019 Vermont Form IN-111
Page 1, bottom

Line 8: See the 
next slide the 
2019 Vermont 
Tax Table. 

6,150

0
0

6,150
6,954

233

233

100    0000
233

233



2019 Vermont Tax Tables

Find 2019 Vermont Tax Tables in the “IN-111 
Instructions” at 
https://tax.vermont.gov/sites/tax/files/documents/
IN-111%20Instr.pdf, page 13.

To figure out Robin’s 2019 Vermont income 
tax, go to the [A] 2019 VT Tax Table. 

Remember that: 
a. Robin is single.
b. Robin’s taxable income is $904. 

Find the column [B] “If Taxable Income 
is …” 

Find row [C] “At least 6,900 But less than 
7,000.” 

Find the amount of tax listed under [D] 
“Single.”

Robin’s Vermont tax = $233.

[A] 
[D] 

[C] 

B] 

https://tax.vermont.gov/sites/tax/files/documents/IN-111%20Instr.pdf


Robin’s 2019 Vermont Form IN-111
Page 2, top

233

Hood                            111-22-3333

338

338

233

105



Robin’s 2019 Vermont Form IN-111
Page 2, bottom

105

105

Be sure to sign, date, and enter your date of birth and daytime telephone number 
before submitting this form to the Vermont Department of Taxes.
If you forget enter this information, your refund may be delayed.



What is Vermont Use Tax? 
Many of us buy items taxable in Vermont over the internet or by phone 
and have them delivered to Vermont. Sometimes we shop in another 
state or country and bring our purchases back to Vermont. In these 
instances, a seller may not charge us the Vermont Sales Tax or charge 
us less than the 6% Vermont Sales Tax. 
When a seller does not charge the buyer Vermont Sales Tax on an item 
taxable in Vermont, the buyer must file and pay the 6% Vermont Use 
Tax on Form IN-111, the Vermont Income Tax Return.

For more information and a short video about Vermont Use Tax, visit our website at 
https://tax.vermont.gov/individuals/income-tax-returns/use-tax

https://tax.vermont.gov/individuals/income-tax-returns/use-tax


What is taxable—and not taxable—in Vermont? 
Knowing what is subject to sales tax—and what is not taxable—under 
Vermont law is not always easy. Here are a few examples:
• Gloves and mittens are exempt from sales tax, but “protective 

gloves” and gloves used for sports and recreation (baseball, hockey, 
etc.) are taxable. 

• Shoes are exempt from tax, but if you buy ballet, tap shoes, or 
cleated or spiked athletic shoes, which are considered sports or 
recreational equipment, you must pay tax. 

• Food, food products, and beverages are exempt from tax, but not 
soft drinks sweetened with sugar or sugar substitutes. You will pay 
tax on your favorite sugary soda. 

• If you buy two donuts to take with you from your local donut shop, 
you will pay the 9% Vermont Meals Tax. If, however, you buy three 
donuts, you will not be charged any tax as then the donuts are 
considered tax-exempt grocery items. 

For more information on what is taxable in Vermont, see our fact sheets available at  
https://tax.vermont.gov/forms-and-publications/pub

https://tax.vermont.gov/forms-and-publications/pub


What is taxable—and exempt—in Vermont? 
And then there’s this example … If you buy photography services for your 
senior photos, will you pay sales tax—or not? 

• Photos developed and printed—taxable
• Photos delivered on a CD, DVD, or thumb drive—taxable
• Photos downloaded electronically from a website or emailed—exempt

Also, you should know the following are taxable in Vermont when 
transferred electronically:

• Digital audio-visual works (videos and video games)
• Digital music 
• Digital books
• Ringtones

For more information, see our fact sheets available at 
tax.vermont.gov/sites/tax/files/documents/FS-1078.pdf
tax.vermont.gov/sites/tax/files/documents/FS-1213.pdf

https://tax.vermont.gov/sites/tax/files/documents/FS-1078.pdf
https://tax.vermont.gov/sites/tax/files/documents/FS-1213.pdf


What if … Robin claims 1 allowance?

1

111-22-3333

Jan. 2, 2019 12-3456789

X

Form W-4

X

0

111-22-3333

Jan. 2, 2019 12-3456789



What if … Robin claims 1 allowance?

L 111-22-3333

0

0

0

0

0

0

L 111-22-3333

1

0

0

0

0

0

Form W-4VT



What if … Robin claims 1 allowance?
Gross wages for 2 weeks (56 hours x $9/hour) $  504.00
Social Security (6.2% rate—subtract) - 31.25
Medicare (1.45% rate—subtract) - 7.31
Federal income tax* (subtract) - 36.00
Vermont income tax** (subtract) - 13.00
Total deductions $     87.56
Net wages for 2 weeks = your paycheck $  416.44

Gross wages for 2 weeks (56 hours x $9/hour) $  504.00
Social Security (6.2% rate—subtract) - 31.25
Medicare (1.45% rate—subtract) - 7.31
Federal income tax* (subtract) - 20.00
Vermont income tax** (subtract) - 8.00
Total deductions $     66.56
Net wages for 2 weeks = your paycheck $  437.44

“0” allowance claimed

“1” allowance claimed



What if … Robin claims 1 allowance?

$ 13,104.00

$ 13,104.00

$ 13,104.00

$ 520.00

$ 812.50

$ 190.06

$ 208.00

$ 13,104.00

$ 13,104.00

$ 13,104.00

$ 936.00

$ 812.50

$ 190.06

$ 338.00

Form W-2

“0” allowance claimed “1” allowance claimed



What if … Robin claims 1 allowance?
Page 1

Form 1040

Page 2

13,104

904

13,104

13,104

13,104

13,104

13,104
12,200

904

91

91
91
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520
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429

12,200

91

91

91
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936
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845



What if … Robin claims 1 allowance?

Form IN-111

Page 1 13,104

13,104

6,150

6,150

6,954

233

233

233

100   0000

233

13,104

13,104

6,150

6,150

6,954

233

233

233
100.0000

233



What if … Robin claims 1 allowance?
Page 2

Form IN-111

233

233

233
338

338

105

105

233

233

233
208

208

25
25 



How to get tax forms
• Tax returns may be obtained online at:

o irs.gov/forms-instructions for IRS federal forms
o tax.vermont.gov/forms for Vermont state forms

• You also may file online using commercial software. The 
Vermont Department of Taxes recommends filing online. 

• Students may qualify to file for free through Free File. 
See tax.vermont.gov/free-file.

• Students may qualify for free help through AARP and  
IRS volunteer tax assistance programs.   
See https://tax.vermont.gov/individuals/free-tax-
preparation-assistance.

https://www.irs.gov/forms-instructions
https://tax.vermont.gov/forms
https://tax.vermont.gov/individuals/free-file
https://tax.vermont.gov/individuals/free-tax-preparation-assistance


Resources
VERMONT TAXES

Forms, Publications & Videos—Vermont Department of Taxes 
tax.vermont.gov/forms-and-publications

First-Time Filer in Vermont
tax.vermont.gov/individuals/first-time-filer

Calculating Federal and Vermont Withholding 
tax.vermont.gov/individuals/calculating-withholding

How to File Federal and Vermont Income Tax
tax.vermont.gov/individuals/how-to-file

E-filing Federal and Vermont Income Taxes for Free (be sure to use the link below to file both federal and state taxes)
tax.vermont.gov/free-file

FEDERAL TAXES
Videos—IRS
youtube.com/user/irsvideos/videos

IRS Filing for Individuals
irs.gov/filing

https://tax.vermont.gov/forms-and-publications
https://tax.vermont.gov/individuals/first-time-filer
https://tax.vermont.gov/individuals/calculating-withholding
https://tax.vermont.gov/individuals/how-to-file
https://tax.vermont.gov/free-file
https://www.youtube.com/user/irsvideos/videos
http://www.irs.gov/filing


VERMONT DEPARTMENT OF TAXES
tax.vermont.gov

Email us: tax.individualincome@vermont.gov

Call us: Taxpayer Services Call Center 

(802) 828-2865

INTERNAL REVENUE SERVICE
irs.gov



tax.vermont.gov/free-file

https://tax.vermont.gov/individuals/free-file
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